
 

Revision 2016 Approved Fees 12/30/2015 
 

1675 W. Garden of the Gods Rd., Suite 2044 
Colorado Springs, CO 80907 
(719) 578-3199 phone 
(719) 578-3188 fax 
www.elpasocountyhealth.org 
 

Environmental Health Division 

  
 
 
 
 

ENVIRONMENTAL HEALTH SERVICE REQUEST FORM 2016 
 

Owner Name: ___________________________________________________ Date:_______________ 

Owner Address: _____________________________________________________________________ 

Establishment/Business Name: ________________________________________________________  

Establishment/Business Address: __________________________________ Phone______________ 

Fax: _______________  EmailAddress:_______________________________ 
 

Air Quality 

 
Construction Activity Permit (Per Six Months) $165.00 per six months   

Body Art 
  Body Art infection Control Training $25.00 per attendee  #   
  Body Art Plan Review (incl pre-opening inspection) $302.00     
  Body Art Establishment License $325.00      

 
Follow-Up Inspection $75.00 

  
 

Body Art Change in Ownership $176.00 
    Temporary Event Fee $112.00 per vendor     

Retail Food Safety 
  Food Handler Training $15.00 per attendee  #   

  Review of Potential Retail Food Establishment Site 
$75.00 or actual cost at $58.00 per hour, 
whichever is greater     

  Change in Ownership Inspection $120.00 (non-refundable)     

 

Change in Ownership Inspection (Additional 
Inspection) $65.00 (non-refundable) 

    RFE Plan Review Application $100.00 (non-refundable)     
  RFE Plan Review and Pre-Opening Inspection $58.00/hour not to exceed $580.00  To be calculated 
  RFE Equipment/Product Review Application $100.00 (non-refundable)     
  RFE Equipment/Product Review  $58.00/hour not to exceed $280.00  To be calculated 
  RFE HACCP Plan Review (Written) $58.00/hour not to exceed $100.00  To be calculated 
  RFE HACCP Plan Review (Operational) $58.00/hour not to exceed $200.00  To be calculated 
  RFE Other Services Requested $58.00 per hour  To be calculated 

On-Site Wastewater Treatment System (OWTS) 
  OWTS Installer Exam Tier 1 (2 year license) $125.00 per 2-Year License     

 
OWTS Installer Exam Tier 2 (2 Year license) $150.00 per 2-Year License 

 
 

Certified Inspector $150.00 per 2 year (Effective 12/15/2014) 
 

 
Certified O and M Specialist $150.00 per 2-year 

   OWTS Return Trip Fee $90.00    
  OWTS Variances $59.00 per hour (non-refundable)  To be calculated 
  Altered/Renewed OWTS Permit $85.00 per permit     
  Pumper Truck Inspection (Systems Cleaner) $90.00 per truck     

 
OWTS Transfer of Title Acceptance Document $55.00 (Effective 12/15/2014) 

  

 

OWTS Transfer of Title Acceptance Document 
Renewal $27.00 

  
 

OWTS Permits (New and Repair) Complete OWTS Application 
  Compliance and Enforcement 

  Certificate of Non-Compliance Release $100.00      



Administration 

 
Copy of State/Local Regulations $5.00 per copy   

 
File Search $50.00   

 
Non-Sufficient Funds $30.00   

 
Other Administrative Requested Services $30.00 per hour   

 
    

 
    

 
    

 Recreational Water (Commercial Pools/Spas) 

 
Plan Review $241.00 

  
 

Inspection – Year Around Pool/Spa  $198.00 
  

 
Inspection – Seasonal Pool/Spa $125.00 

  
 

Follow-Up Inspections $58.00 per hour 
  

 
Additional Body(s) of Water $35.00 per body of water 

  
 

Additional Services Recreational Water Program $58.00 per hour 
  Child Care Inspection 

 
Type of Facility Routine Pre-Operational Follow-Up Room Change 

 
Child Care $155.00 $120.00 $75.00 $80.00 

 

School Age (Before and 
After) $117.00 $120.00 

 
$75.00 $80.00 

 
Preschool $119.00 $120.00 $75.00 $80.00 

 
Group Homes $124.00 $120.00 $75.00 $80.00 

 

Residential Summer 
Camps $220.00 

 
$120.00 $75.00 $80.00 

 
Large Summer Camps $175.00 $120.00 $75.00 $80.00 

 

Residential/Day 
Treatment Center $140.00 $120.00 $75.00 $80.00 

 

Child Care Plan Review (including pre-operational 
inspections) $185.00 

  TOTAL FEES $  

Applicant Signature___________________________________________________    Date__________  
 
Environmental Health Specialist_________________________________________   Date__________  



 

 

 

Retail Food Establishment License Application 
Calendar Year 2016 

 
Incomplete applications, or applications without payment (if required), will not be processed. 

Ownership type (Corp, Inc, LLC, LLP, General Partnership, Individual): 

 
Full legal name of owner, corporation, or non-profit: 
 

Trade name (DBA): 
 

Contact name (on site): 

Email: CO Sales Tax Acct. No.: 

Physical address of business: City: State: Zip: 

County where business is located: Phone number: Other contact number: 

Mailing address (if different from above): 

 
City: State: Zip: 

Date you started the business: Seasonal? Mark each  
month you operate:  
 

In consideration thereof, I do hereby certify that I have complied with all items of sanitation as listed in the Colorado Retail Food 
Establishment Rules and Regulations (6 CCR 1010-2), and that I have complied with all orders given by El Paso County Public Health. I also 
agree that in the event sanitation items are not complied with, I will discontinue serving food until such time as requirements are met. 

Signature: Title: Date: Calendar Yr: 

 

 License Type Code Fee 

 No fee license (K-12 schools, non-profits) 1002 $0.00 

 Limited food service (convenience, other) 1004 $235.00 

 Restaurant (0-100 seats) 1007 $330.00 

 Restaurant (101-200 seats) 1012 $370.00 

 Restaurant (> 200 seats) 1016 $405.00 

 Grocery Store (1-15,000 sq. ft.) 1021 $170.00 

 Grocery Store (> 15,000 sq. ft.) 1029 $305.00 

 Grocery Store w/ deli (0-15,000 sq. ft.) 1049 $325.00 

 Grocery Store w/ deli (> 15,000 sq. ft.) 1059 $620.00 

 Mobile unit (prepackaged) 1089 $235.00 

 Mobile unit (full food service) 1083 $330.00 

 Special Event (full menu) 1086 $330.00 

 Special Event (limited menu) 1094 $235.00 

 Total due: $ 

 

JAN FEB MAR APR MAY JUN 

JUL AUG SEP OCT NOV DEC 

 

Make checks payable to EPCPH. 

Mail payment and completed application to: 

El Paso County Public Health 

Environmental Health Division 

1675 W Garden of the Gods Rd, Ste 2044 

Colorado Springs, CO  80907 

Questions? 

Call:         719-578-3199   

Visit:        elpasocountyhealth.org 

Email:      healthinfo@elpasoco.com 

Environmental Health Division 

1675 W. Garden of the Gods Rd., Suite 2044 
Colorado Springs, CO 80907 
(719) 578-3199 phone 
(719) 575-3188 fax 

www.elpasocountyhealth.org 
 

Public Health Approval 

 

Environmental Health Specialist 

Rev 09/2016 



Other Useful Information  
 
You may obtain a copy of the Colorado Retail Food Establishment 
Regulations at El Paso County Public Health or at the Colorado 
Department of Public Health and Environment’s website: 
www.cdphe.state.co.us/regulations/consumer/101002retailfood.pdf 
 
If you are purchasing or remodeling an existing restaurant, you are 
required to ensure that the facility is up to date on current codes and 
regulations. Public Health can help you assess whether the facility 
meets Colorado Retail Food Establishment regulations. Also check with 
Public Health to see if your planned interior changes constitute an 
extensive remodel. Contact us at (719) 578-3199 to discuss review 
options. 
 
If you have a new septic system or well on the property, you will need to 
get approval from Public Health. Call (719) 578-3199 for more 
information. If the property already has an existing septic system, you 
will need to submit a letter of approval from an environmental engineer 
to Public Health.  
 
If your establishment is in a city or town other than Colorado Springs, 
contact the city or town clerk about licensing requirements. 
 
 
  

How to Open   

a Retail  

Food Establishment  

 

“Protecting and Promoting Public Health and Environmental Quality 

 in the Community 

 through People, Prevention and Partnerships” 

El Paso County Public Health 
This pamphlet was produced by the  

El Paso County Public Health 
Environmental Health Division 

1675 W. Garden of the Gods Rd., Suite 2044 
Colorado Springs, CO 80907 

 

(719) 578-3199 

Rev. 03/07/2013 



Before building, remodeling or purchasing a Retail Food Establishment 

(RFE) in El Paso County, please contact Environmental Health at El Paso 

County Public Health. Call (719) 578-3199 or visit 

www.elpasocountyhealth.org.  Current fees are posted on our website 

under Board of Health Regulations, Chapter 3—Fees.   
 

 Applications, Licenses and Fees  
 

 

Environmental Health Services 

El Paso County Public Health 

Submit a plan review application to the Health Department. Plan review 

application is,  (non-refundable) and is due when the plan review application is 

submitted. There is also an hourly plan review fee (total not to exceed $580). 

Review includes all aspects of plan review and a pre-opening inspection. The 

plan review process may take up to four weeks once the application is received.  
 

Pikes Peak Regional Building Department (PPRBD) 

If you are building a new facility or planning an extensive remodeling project, you 

are required to submit plans to: 

      Pikes Peak Regional Building Department 

      2880 International Circle 

      Colorado Springs, CO  80910 

      (719) 327-2880 

PPRBD will provide information about regulations for plumbing, electrical 

systems and ventilation. PPRBD also issues the Certificate of Occupancy. 
 

Colorado Department of Revenue State Sales Tax Number 

Obtain this from:  

  Colorado Department of Revenue 

  2447 N. Union Blvd. 

  Colorado Springs, CO  80909 

  (719) 594-8706 or (303) 866-3711 

  or visit www.revenue.state.co.us 

You must have your state sales tax number before submitting application for the 

Colorado Retail Food License at Public Health. Each RFE should have its own 

sales tax number. 
 

City of Colorado Springs Sales Tax Number 

To operate within the Colorado Springs city limits, you need to obtain this from:   

  Colorado Springs City Sales Tax Office 

  30 S. Nevada Ave. Suite 203 

  Colorado Springs, CO 80903 

  (719) 385-5903 

Colorado Retail Food Establishment License 

A Colorado Retail Food Establishment License, along with the appropriate fee, 

must be submitted to Public Health. A RFE license must be issued before you are 

permitted to operate. This license runs from Jan. 1 through Dec. 31 and must be 

renewed each year. Fees are not prorated and are not transferable. RFE license 

fees vary based on the type of facility, seating capacity or square footage for 

grocery stores.  

 

City of Colorado Springs Peddler License 

You need this license if you sell food from a cart or mobile unit. This license is 

obtained from: 

  Colorado Springs City Clerk 

  30 S. Nevada Ave.  Suite 101 

  Colorado Springs, CO  80903 

  (719) 385-5105 

 

City of Colorado Springs Liquor Licensing 

If your facility operates within the Colorado Springs city limits and you plan to sell 

alcoholic beverages, you need to obtain a liquor license from: 

  Colorado Springs City Clerk 

  30 S. Nevada Ave. Suite 101 

  Colorado Springs, CO  80903 

If your establishment name starts with letters A through M:  (719) 385-5106 

If your establishment name starts with letters N through Z:   (719) 385-5107  

Note: This process may take 60 days to complete.   

 

El Paso County Liquor Licensing 

If your facility is in unincorporated El Paso County, and you plan to serve alcoholic 

beverages, you must obtain your liquor license from: 

  Clerk to the BOCC 

  1675 West Garden of the Gods Suite 2201 

  Colorado Springs, CO 80907 

  (719) 520-6430 

Note: This process may take 60 days to complete.   

 

Colorado Springs Utilities (CSU) 

Within Colorado Springs, check with Colorado Springs Utilities for grease trap/

interceptor requirements at (719) 668-4506. The Fat, Oil and Grease (FOG) 

Policies and Procedures Manual and related information is posted at the CSU 

Website, www.csu.org/business/services. 

    

Fire Protection 

For regulations or fire codes within the city limits of Colorado Springs, call (719) 

385-5982. For regulations in unincorporated El Paso County, contact El Paso 

County’s deputy fire marshal, (719) 575-8400.   



      
 

Rev. 1/3/2012 

 

El Paso County Public Health 
1675 W. Garden of the Gods Rd., Suite 2044 

Colorado Springs, CO 80907 
(719) 578-3199 

www.elpasocountyhealth.org 
 

 

OWNER/CONTRACTOR CONTACT INFORMATION 
 

Today’s Date: _____________________ 
 
TYPE OF ESTABLISHMENT:    Retail Food   Body Art    On-Site Wastewater 

                  Contractor 
           Other            Systems Cleaner 

 

OWNER INFORMATION: 

Type of Ownership:        Individual           Partnership          Corporation  
Owner Name: _________________________________________________________ 
Owner Address: _______________________________________________________ 
City: _______________________ State: _____________ Zip: _________________  
Phone: ___________________    Cell Phone: ___________________     
Fax: _______________  Email Address: ____________________________________ 
 

ESTABLISHMENT/BUSINESS INFORMATION: 

Establishment/Business Name: ___________________________________________ 
Establishment/Business Address: __________________________________________  
City: ____________________________       Zip: _________________  
Establishment/Business Phone Number: ________________   Fax: _______________ 
Days/Hours Of Operation:________________________________________________ 

Retail Food Only: Total building square footage (if grocery store):         
# Seats (if restaurant):     

 
ALTERNATIVE CONTACT INFORMATION (Two contacts other than owner): 

1. Name:_______________________    Title: ______________________________ 
Phone: ______________________     Cell Phone: ______________________ 
Fax: ______________    Email Address: ______________________________ 
 

2. Name:_______________________    Title: ______________________________ 
Phone: _____________________      Cell Phone: ______________________ 
Fax: _____________      Email Address: _________________________________ 
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